
CHILTON FOLIAT PRIMARY SCHOOL 

RISK ASSESSMENT FOR:  BREAKFAST AND AFTER SCHOOL CLUBS (Chilton Club Childcare CCC) 

REOPENEING IN SEPTEMBER 2020 DURING COVID 19 
 

RISK IDENTIFIED CONTROL MEASURES ADVISED  ACTION SPECIFIC TO BREAKFAST CLUB AND AFTER 

SCHOOL CLUB 

Size of group within Breakfast 

Club (BC) and After School 

Club (ASC) 

 The current government guidance on social 

distancing: 

https://www.gov.uk/government/publications/prote

ctive-measures-for-holiday-or-after-school-clubs-

and-other-out-of-school-settings-for-children-

during-the-coronavirus-covid-19-

outbreak/protective-measures-for-out-of-school-

settings-during-the-coronavirus-covid-19-outbreak 

 The ability of the children in attendance to maintain 

social distancing 

 The age and number of the children in attendance 
based on varying booking patterns. 

 Nature of your activity or provision (for example, 

static, classroom set-up rather than an activity that 

requires a range of movement) 

 The size or layout of your premises 

 Potential challenges to achieve consistent groups 

 Do you have at least one person with first aid 

training available to work in your setting? 

 Do you have at least one person with up-to-date 

Designated Safeguarding Lead (DSL) training 

available to work in your setting? You may want to 

consider a deputy DSL to cover in the event of the 

DSL being unwell or otherwise unavailable. 

 To reduce the risk of transmission within a BC or 

ASC bubble we will minimise the number of 

different people each child comes into contact 

with. Following whole school risk assessment 

procedures 

 Each club bubble should seek to maintain a small, 

consistent groups of no more than 16 children and 

at least two staff member where possible. 

 Children attending based on varying booking 

patterns, although we will try to encourage the 

same children to attend BC/ASC and not any 

other out of school child care setting. 

 The receipt of adhoc bookings will be put on hold 

to reduce the risk of transmission but will be 

reviewed termly. 

 The emergence of safeguarding or welfare 

concerns will take priority with bookings. 

 Variance in the ages of children and numbers 

attending will be monitored closely. 

 Children to be taken from club bubble to class 

bubbles and visa versa by one member of staff.  

 At least one member of staff to be trained in 

pediatric first aid and all members of staff in 

safeguarding procedures. 

Equipment, toys and static 

items within clubhouse 

  Classrooms/club house to be cleared of excess 

equipment which is to be moved to the main hall. 

https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak


 Club house larger equipment to be turned around or 

closed to prevent access. 

 CCC staff to supervise use of wider equipment, only 

that which can be disinfected or left to quarantine for 

72 hours. 

 Choose which activities will be delivered. Plan 

outdoor sessions, where possible.  

 High vis fencing to mark off separate play area. 

 Staff to deploy sensitive and regular reminders for 

playtime rules.  

 On wet days, children will remain in their club 

bubble for the whole session. 

 Each club to choose small number of individual 

items such as skipping ropes, hula hoops which 

can be used by single child and cleaned before 

re-use. 

 Each club to rotate 3 separate areas of stock on 

a 72 hour basis . 

Consumption of food and 

high tea provision 

  High tea and snacks to be provided by kitchen in 

a disposable sandwich bag. 

Use of toilet facilities   Children to ask to go to the toilet which will be one 

at a time. 

 Toilets to be labelled for each sex and staff to 

have individual toilets to use. 

 Toilets to be cleaned daily. 

 Taps, flush buttons, touch plates and hand towel 

dispensers to be cleaned twice daily. 

Drop off and collection of 

children 

  Aim to streamline drop off and pick up times from 

school to club with a walking bus and 1 member 

of staff. 

 Only one parent to drop off or collect at the gate. 

Cleaning of facilities   Use of Disinfectant Cleaning Solution on surfaces, 

fabric and soft furnishings (Food safe and 

compliant with FSA and EHO standards. Effective 

in under 30 seconds and long-lasting residual 

efficacy. Suitable for all environments). 



 The club house will be cleaned thoroughly at the 

end of the day by our cleaning contractors Rapid 

Clean.  

 Between breakfast and after school club the club 

house surfaces, door handles and toilet taps, flush 

buttons, touch plates and hand towel dispensers, 

will be cleaned. 

 Please see COVID-19: cleaning of non-healthcare 

settings guidance for advice on cleaning facilities 

when they have been used by someone 

suspected of having coronavirus (COVID-19). 

Insufficient handwashing and 

hygiene facilities increase the 

risk of transmission. 

   Hand washing facilities are available and are to 

be stocked with soap, hand sanitiser hand towels 

and tissues.  

All staff and children will: 

 Frequently wash their hands with soap and water 

for 20 seconds and dry thoroughly using NHS 

guidelines, or use alcohol-based hand sanitiser to 

cover all parts of their hands 

 Clean their hands on arrival, before and after 

eating, and after sneezing or coughing 

 Be encouraged not to touch their mouth, eyes 

and nose 

 Use a tissue or elbow to cough or sneeze, and use 

bins for tissue waste 

 Pupils will be encouraged to learn and practise 

these habits in lessons and by posters put up 

across the school. 

 Help will be available for any pupils who have 

trouble cleaning their hands independently. 

Young children will be supervised during hand 

washing. 

 Supplies for soap, hand sanitiser and disposable 

paper towels and tissues will be topped up 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/
https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/


regularly and monitored to make sure they’re not 

close to running out. 

 Bins for tissues, with a foot pedal, will be emptied 

daily. Gloves aprons and masks will be available if 

there is a suspected case of Covid 19.  

 Right Choice Use of PPE equipment from PHE within 

school environment within COVID 19 Guidance 

and advice for the phased opening of 

educational settings 

Changes affect normal 

emergency procedures. 

 Redeployed or displaced staff and children will be 

briefed on evacuation procedures. 

 Review of fire assembly point to accommodate 

social distancing. 

 Fire drill practice to review any adjustments made. 

 Fire, first aid and emergency procedures will be 

reviewed to make sure they can still be followed 

with staff and changes to how the club house 

space is being used. 

Site security is compromised 

by new arrangements. 

 Normal security standards will apply, doors which 

may be used for drop off / pick up should then be 

closed during the school day (and locked if not fire 

doors). 

 Additional ventilation via open doors and windows 

should not occur in unoccupied parts of the site. 

 All school gates to be closed during club sessions 

except at drop off and pick up times. 

 Windows to be opened in clubhouse to 

encourage good ventilation, especially on very 

hot days.  

Shared equipment, fittings 

and resources increase the 

risk of transmission. 

 Handwashing before and after each session. 

 Remove unnecessary items from the club house 

and store elsewhere. 

 Cleaning regime for door handles, press to exit 

buttons, communal surfaces. 

 Children to each be provided with own allocated 

stationery, named, packs of stationery per child. 

 Resources and surfaces to be cleaned each night. 

 No resources/books taken home by staff / children. 

 Sharing of stationery and other equipment will be 

prevented where possible. If shared equipment is 

used, it will be cleaned thoroughly between each 

group using it. 
 

 Club house to be cleared of all non-essential 

items. 

 VD & RS-S to carry out cleaning of essential areas 

at lunchtime within club house and toilet areas. 

 Use of Bioguard Disinfectant Cleaning Solution on 

surfaces, fabric and soft furnishings (Food safe and 

compliant with FSA and EHO standards. Effective 

in under 30 seconds and long-lasting residual 

efficacy. Suitable for all environments). 

Rapid Clean to clean each bubble area, toilets, 

staff room, offices and main hall each night 

following recommended protocols and adjusting 

times for a deeper cleaning on a Friday 



Exposure to new hazardous 

substances (products) 

 COSHH assessment to be carried out for any new 

cleaning/sanitising products in use. 

 Additional cleaning staff to be made aware of the 

COSHH risk assessments. 

 Appropriate storage of hazardous substances. 

 Material data sheets to be made available for new 

and existing products. 

 All cleaning products supplied through Rapid 

Clean with COSHH sheets provided and stored in 

locked cleaning cupboard. 

 Bioguard disinfectant cleaning solution stored in 

the staff room under the sink where children do 

not have access. 

 Additional non-hazardous cleaning equipment 

stored in science resource cupboard. 

Preventing cases of Covid 19 

with good hygiene 

procedures 

 Minimise contact with individuals who are unwell by 

ensuring that those who have coronavirus (COVID-

19) symptoms, or who have someone in their 

household who does or have been advised by NHS 

Test & Trace to self-isolate, do not attend your 

setting. 

 Cleaning hands more often than usual - wash hands 

thoroughly for 20 seconds with running water and 

soap and dry them thoroughly or use alcohol hand 

rub or sanitiser ensuring that all parts of the hands 

are covered. 

 Ensuring good respiratory hygiene by promoting the 

‘catch it, bin it, kill it’ approach 

 Cleaning frequently touched surfaces more often 

than usual using standard products, such as 

detergents and bleach 

 Minimise contact and mixing by altering, as much 

as possible, the environment (such as layout) and 

timetables (such as allowing for sufficient 

changeover time to clean the area between 

different classes or groups of children and ensuring 

areas do not become overcrowded) 

 Where possible all spaces should also be well 

ventilated using natural ventilation (opening 

windows) or ventilation units. 

 Providers should note that there may be an 

additional risk of infection in environments where 

 If a person with coronavirus symptoms comes into 

school, a deep clean will take place in the areas 

that the person has been in, following 

decontamination guidance. 

 If a pupil or a staff member working with pupils 

tests positive for coronavirus, the rest of their pupil 

group will be sent home and advised to self-isolate 

for 14 days (as will any staff member who looked 

after them in school while they were 

symptomatic).  

 If other cases are detected at school, the local 

health protection team from Public Health 

England will be in touch to advise on appropriate 

action, such as asking more people to self-isolate. 

 Cleaning supplies will be topped up regularly and 

monitored to make sure they’re not close to 

running out. 

 Areas in use will be well ventilated by opening 

windows or using ventilation units. Doors will be 

propped open, where fire safety and 

safeguarding wouldn’t be compromised. 

 Outdoor space will be used for exercise and 

zoned areas will be set up inside for children to 

use. 

 There will be limited moving between zones where 

possible. 

 Storage of all children’s belongings to be 

managed by adults in charge of bubbles 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings


you or others are singing, chanting, shouting or 

conversing loudly. This applies even if others are at 

a distance to you. You should consider this added 

risk in environments that require children or adults to 

raise their voice to communicate with anyone 

outside their household and consider how to 

reduce the risk by avoiding particular activities in 

your setting, such as group singing activities for 

example. 

 Providers should also be aware that at this time they 

should not be permitting live performances, 

including drama, comedy and music, to take place 

in front of a live audience. 

 As the risk of transmission is considerably lower 

outdoors, providers who normally run sessions 

indoors should consider whether they are able to do 

so safely outside. 

 However, where this may not be possible, providers 

who offer classroom-based provision should refer to 

the guidance for schools for more advice on 

practical steps that can be taken to implement the 

control measures outlined above, such as ensuring 

desks are spaced as far apart as possible. 

The NHS Test and Trace service will help to manage 

the risk of the virus re-emerging as restrictions on 

everyday life are eased, as far as it is deemed safe to 

do so. The service: 

 provides testing for anyone who has symptoms of 

coronavirus (COVID-19) to find out if they have the 

virus 

 gets in touch with anyone who has had a positive 

test result to gather information about any close 

recent contacts they have had 

 alerts those contacts, where necessary, and 

notifies them they need to self-isolate to help stop 

the spread of the virus 

 More information on NHS Test and Trace for 

workplaces can be found 

here: https://www.gov.uk/guidance/nhs-test-

and-trace-workplace-guidance. 

 If anyone in your setting becomes unwell with a 

new, continuous cough or a high temperature, or 

has a loss of, or change in, their normal sense of 

taste or smell (anosmia), they should be sent home 

and advised to follow the COVID-19: guidance for 

households with possible coronavirus (COVID-19) 

infection guidance. For more information, see the 

section below on what happens if there is a 

confirmed case of coronavirus (COVID-19) in a 

setting. 

Person becomes unwell with 

Covid 19 symptoms in school 

 Move to a pre-designated room where person can 

be isolated, with adult supervision if a child.  

 Ventilate the room if possible. 

 PPE should be worn by staff caring for the child 

while they await collection if a distance of 2 

metres cannot be maintained (such as for a very 

young child or a child with complex needs). 

https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings#effective-infection-protection-and-control
https://www.gov.uk/guidance/nhs-test-and-trace-workplace-guidance
https://www.gov.uk/guidance/nhs-test-and-trace-workplace-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak#confirmed-case
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak#confirmed-case
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak#confirmed-case


 PPE should be worn if contact is required and 

goggles if you suspect you may be at risk of your 

eyes being in contacted with fluid. 

 Inform parent/carer to arrange collection. 

 Cleaning regime after each usage of the space. 

 Consider purchase of non-contact thermometer. 

 By undertaking daily temperature checks of all 

pupils and staff as they enter the site, schools can 

identify anyone who may be infected and send 

them home. 

 

 If a child is waiting to be collected, they should be 

kept in a room on their own (or supervised 

depending on their age) with the door closed and 

a window open. If this child/adult needs to go to 

toilet before being collected, they should use a 

separate toilet and it must be thoroughly cleaned 

/ disinfected afterwards before anyone else can 

use it. 

 In an emergency, call 999 if they are seriously ill or 

injured or their life is at risk. Do not visit the GP, 

pharmacy, urgent care centre or a hospital. 

 If a member of staff has helped someone who was 

taken unwell with coronavirus (COVID-19) 

symptoms, they do not need to go home unless 

they develop symptoms themselves. They should 

wash their hands thoroughly for 20 seconds after 

any contact with someone who is unwell. 

Cleaning the area with normal household 

disinfectant after someone with symptoms has left 

will reduce the risk of passing the infection on to 

other people. You can find guidance on cleaning 

in non-healthcare settings. 

 There is no need for face masks or face covering 

EXCEPT for those staff that work closely with the 

children (i.e. intimate care needs) – ARP. Face 

masks should also be used by staff that are 

supervising children that are ill/showing symptoms 

in school while waiting for parents to collect.  

 Eye protection (if there's a risk of splashing to the 

eyes from coughing, spitting or vomiting). 

 Ear thermometer stored in school office to be used 

if suspected raised temperature with child / staff 

member. 

 Parents, carers and settings do not need to take 

children’s temperatures every morning. Routine 

testing of an individual’s temperature is not a 

https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.gov.uk%2Fgovernment%2Fpublications%2Fguidance-to-educational-settings-about-covid-19%2Fguidance-to-educational-settings-about-covid-19%23symptoms&data=02%7C01%7CGill.Kemp%40wiltshire.gov.uk%7C5a3169b6e0724dd4a9c108d8022160dd%7C5546e75e3be14813b0ff26651ea2fe19%7C0%7C0%7C637261689661404998&sdata=XPYlsE%2BdU%2Bnn70pcUuqfFWXiXDhbblgVhMy9kpL0jkw%3D&reserved=0
https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.gov.uk%2Fgovernment%2Fpublications%2Fcovid-19-decontamination-in-non-healthcare-settings%2Fcovid-19-decontamination-in-non-healthcare-settings&data=02%7C01%7CGill.Kemp%40wiltshire.gov.uk%7C5a3169b6e0724dd4a9c108d8022160dd%7C5546e75e3be14813b0ff26651ea2fe19%7C0%7C0%7C637261689661414993&sdata=3hfV%2B3TvI0AlYNJTyqM8nRAP8BWrZ8XYXThkJyIeusE%3D&reserved=0
https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.gov.uk%2Fgovernment%2Fpublications%2Fcovid-19-decontamination-in-non-healthcare-settings%2Fcovid-19-decontamination-in-non-healthcare-settings&data=02%7C01%7CGill.Kemp%40wiltshire.gov.uk%7C5a3169b6e0724dd4a9c108d8022160dd%7C5546e75e3be14813b0ff26651ea2fe19%7C0%7C0%7C637261689661414993&sdata=3hfV%2B3TvI0AlYNJTyqM8nRAP8BWrZ8XYXThkJyIeusE%3D&reserved=0


reliable method for identifying coronavirus 

(COVID-19). Educational and childcare settings 

should reiterate to parents the need to follow the 

standard national advice on the kind of symptoms 

to look out for that might be due to coronavirus 

(COVID-19), and where to get further advice.  

 If anyone in the household develops a fever, or a 

new continuous cough, or a loss of, or change in, 

their normal sense of taste or smell (anosmia), they 

are advised to follow the COVID-19: guidance for 

households with possible coronavirus (COVID-19) 

infection guidance (which states that the ill person 

should remain in isolation for 7 days and the rest of 

the household in isolation for 14 days). 

 If anyone has a cough / temperature / feels unwell 

at school, they must be sent home. If symptoms of 

the virus persist, they will need to self-isolate for 14 

days, or until tested negative. 

 If anyone has a cough / temperature / feels unwell 

at school, they must be sent home. If symptoms of 

the virus persist, they will need to self-isolate for 14 

days, or until tested negative. 

 As an update to guidance (04/06/2020), if a 

parent of a child tests positive for COVID-19 then 

that child should stay off school for the 14 days. 

The rest of the bubble can continue until a child of 

a bubble tests positive. 

 Anyone self-isolating with symptoms will be 

encouraged to access testing, and the school will 

help them do this. 

 If a symptomatic person comes into school, they 

will be sent home immediately or isolated until 

they can be picked up. 999 will be called if they 

are seriously ill or injured or their life is at risk. 

Following a South West PHE Health Protection meeting 

on Tuesday 26th May 2020 that they do not 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested


recommend that the whole bubble is sent home until 

the case is confirmed, based upon risk assessments 

that have been done and with children being viewed 

as lower risk transmitters 

Stay at home: guidance for households with possible 

or confirmed coronavirus (COVID 19) infection 

Right Choice Use of PPE equipment from PHE within 

school environment within COVID 19 Guidance and 

advice for the phased opening of educational settings 

Waste from possible cases and cleaning of areas 

where possible cases have been (including 

disposable cloths and tissues): 

 Should be put in a plastic rubbish bag and tied 

when full. 

 The plastic bag should then be placed in a 

second bin bag and tied. 

 It should be put in a suitable and secure place and 

marked for storage until the individual’s test results 

are known. 

Waste should be stored safely and kept away from 

children. You should not put your waste in communal 

waste areas until negative test results are known, or 

the waste has been stored for at least 72 hours. 

 if the individual tests negative, this can be put in 

with the normal waste. 

 if the individual tests positive, then store it for at 

least 72 hours and put in with the normal waste. 

Before reopening facilities 

check the following   Before reopening your provision, you should talk to 

staff about your plans and safety measures, 

including discussing whether training would be 

helpful. 

 If you employ cleaning contractors or staff then you 

should communicate additional cleaning 

requirements and agree additional hours to allow 

for this. 

 Reduce contact between parents and staff when 

dropping off and picking up their children, for 

example by limiting drop off and pick up to one 

parent or carer per family and staggering timings. 

 Consider allocating drop off and collection times 

to parents. 

 Let parents know their allocated drop off and 

collection times and the process for doing so, 



 Arrange regular opportunities to get feedback from 

staff on the new arrangements. 

 You should communicate your plans for reopening 

your provision to parents, including new safety 

measures that you have put in place to reduce the 

risk of infection and transmission of the virus. 

It is important to recognise that you and your staff may 

also need to consider how to support: 

 individual children who have found the long period 

at home hard to manage 

 those who have developed anxieties related to the 

virus 

Some children may also have experienced 

bereavements in their immediate family or wider circle 

of friends or family or had increased or new caring 

responsibilities. 

As part of your provision, you may wish to provide: 

 opportunities for children to talk about their 

experiences of the past few months 

 opportunities for conversations with trusted adults 

where this may be supportive 

 some lessons on relevant topics, for example, mental 

wellbeing or staying safe 

including protocols for minimising adult to adult 

contact (for example, which entrance to use). 

 Work with parents and carers to consider how best 

to manage dropping off their children while 

maintaining physical distancing. 

 Avoid the need for parents and carers to wait, but 

where they have to, consider whether physical 

distancing markings could be used. 

 Make clear to parents that they cannot gather at 

entrance gates or doors 

 
I confirm that the above is a suitable and sufficient risk assessment based on current information. The risk assessment will be reviewed on a 

regular basis and whenever anything relevant changes. All relevant parties will be informed of the outcomes of this risk assessment. 
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