[image: image1.jpg]


CHILTON FOLIAT VA C of E PRIMARY SCHOOL

DATA COLLECTION FORM
Please complete this form as fully as possible and return it to the school office.

BASIC DETAILS
Please provide the following details of the child joining the school.

	Forename:
	
	Middle name(s):
	

	Surname:
	
	Legal Surname (if different):
	

	Chosen name:
	 
	Date of Birth:
	
	Gender:
	

	Address:

	

	Post Code:
	

	Telephone:
	


CONTACT DETAILS

Please provide details of all persons who have parental responsibility. Place them in the order that you wish them to be contacted for routine messages or in an emergency.  If the parent/carer lives at the same address as the pupil, you can write “as pupil” in the address box.
	Name:
	
	Relationship:
	

	Home Address:
	

	Home tel no:
	

	Mobile tel no:
	

	Work tel no:
	

	E-mail address:
	


	Name:
	
	Relationship:
	

	Home Address:
	

	Home tel no:
	

	Mobile tel no:
	

	Work tel no:
	

	E-mail address:
	


Please give details of any other contacts for use in an emergency.
	Name:
	
	Relationship:
	

	Home tel no:
	

	Mobile tel no:
	

	Work tel no:
	


	Name:
	
	Relationship:
	

	Home tel no:
	

	Mobile tel no:
	

	Work tel no:
	


	
	Place a tick in this box and continue on a separate sheet if you wish to add additional contact details


MEDICAL DETAILS

Please provide the following medical details for your child.
	NHS No (if known):
	

	Medical Practice:
	

	Address:

	

	Tel No:
	


	Medical Condition(s) or other medical notes:

	


	Specialist health services (please tick if your child receives treatment from these services:

	
	
	Occupational Therapy
	
	Physiotherapy
	
	Speech Therapy
	
	Other (please specify):
	


(continued overleaf…)

STATISTICAL DATA

Please read the notes below and provide details of your child’s country of birth, nationality and ethnic group (tick one box).
We are required by the DFE to collect this information, but please tick the last option if you do not want us to record this about your child.  The information you provide will be used to compile statistics, to help ensure that all children have the opportunity to fulfil their potential.  The compilation of such statistics is strongly supported by the Commission for Racial Equality.  These statistics will not allow any individual child to be identified and the information will not be used for any other purpose.  This information will be passed to the Local Authority and the DFE to contribute to local and national statistics.  It will also be passed to any school to which your child transfers, to save you having to be asked for it again.  You can ask to check your child’s information at any time and, if you wish, have the ethnic group changed or removed.

(Our ethnic group describes how we think of ourselves.  This may be based on many things, including for example, our skin colour, language, culture, ancestry or family history.  Ethnic group is not the same as nationality or country of birth.)
	Country of Birth:
	
	Nationality:
	


	White:
	
	British
	
	Irish
	
	Any other white background

	Mixed:
	
	White and black Caribbean
	
	White and black African

	
	
	White and Asian
	
	Any other mixed background

	Asian or Asian British:
	
	Indian
	
	Pakistani

	
	
	Bangladeshi
	
	Any other Asian background

	Black or Black British:
	
	Caribbean
	
	African
	
	Other black background

	Other:
	
	Chinese
	
	Any other ethnic group

	Or tick here:
	
	I do not wish my child’s ethnic group to be recorded in this way.


Please read the notes below and provide details of your child’s first language and religion.

‘First language’ is the language to which your child was first exposed in early childhood and which (s)he continues to be exposed to at home or in the community.  The information you provide will be used to compile statistics, to help ensure that all children have the opportunity to fulfil their potential.  These statistics will not allow any individual child to be identified and the information will not be used for any other purpose.  This information will be passed to the Local Authority and the DFE to contribute to local and national statistics.  It will also be passed to any school to which your child transfers, to save you having to be asked for it again.  You can ask to check your child’s information at any time and, if you wish, have the record of first language changed or removed.
	First Language:
	
	Religion:
	


Please read the notes below and provide indicate whether a parent is serving in the armed forces.

We are required by the local authority to report on the number of children in school who have parents in the armed forces.

	
	Place a tick in this box if a parent/carer named on page 1 is a serving member of the armed forces 


OTHER INFORMATION

Please give details of your plans for your child’s meal and travel arrangements.

	Meal Arrangement (please tick the appropriate box for each day of the week):


	
	Type of meal
	Mon
	Tue
	Wed
	Thu
	Fri
	This information does not commit you to any particular arrangement and we understand that your arrangements may change over time.

	
	School Meal
	

	
	
	
	
	

	
	Packed Lunch
	
	
	
	
	
	

	
	Home
	
	
	
	
	
	


	Travel Arrangements (please tick the appropriate box)

	
	
	Bicycle
	
	Train
	
	Car/Van
	
	Walk
	
	Taxi
	
	School Bus
	
	Car Share
	

	
	
	Public Bus Service
	
	Other (please specify):
	


SCHOOL/PRE-SCHOOL HISTORY

Please provide details of the playgroup, nursery or pre-school your child has attended prior to starting school.

(If your child is not starting school for the first time, but is transferring from elsewhere, please provide details of his/her previous school.)
	Playgroup / nursery / pre-school / School:
	

	Address:

If address not known, please state location.


	


	Data Protection Act 1998:  The school is registered under the Data Protection Act for holding personal data. The school has a duty to protect this information and to keep it up to date. The school is required to share some of the data with the Local Authority and with the DFE.



	Signature:
	Date:


REQUESTS FOR PARENTAL CONSENT

Please read the notes in each of the sections below and sign to indicate your consent where appropriate

Responsible use of the Internet
As part of your child’s curriculum and development of ICT skills, the school provides supervised access to the Internet. Use of the Internet and e-mail is part of the national curriculum and is beneficial in developing understanding of local and global issues as well as developing the researching and communication skills necessary for lifelong learning.   We provide your child with guidance and rules for safe use of the Internet.  

In order to deal with the potential risks, we have proactive measures in place to protect your child from unsuitable material on the Internet.  Our Internet provider also operates a strong filtering system that restricts access to inappropriate materials.  Whilst every effort is made to ensure that suitable restrictions are placed on the ability of children to access inappropriate materials, the school cannot be held responsible for material accessed using the Internet.  The school will not be liable for damages arising from your child’s use of the Internet.  However, we believe that children benefit enormously from this facility and also benefit from learning to use it responsibly in school.  Should you wish to discuss any aspect of Internet use, please do not hesitate to contact the school.

Please sign below to indicate your consent for your child to use the Internet at school.  If you do not consent, your child will not be permitted access to the Internet in school.

	Statement
	Parent/Carer Signature

	I have read and understand the notes above and the rules for responsible use of the Internet and I CONSENT to my child having access to the Internet at school.
	


Please ask your child to read and sign the statement below.

	Statement
	Pupil Signature

	I have read and understand the rules for responsible use of the Internet and I will follow these rules in order to use the computers and the Internet in school in a responsible way at all times.
	


Local visits during school time

During the year, there are a number of occasions when small groups, classes or individuals attend various functions that take them off-site, such as swimming, matches and competitions, church visits, farm visits, field study trips and so on.  Some of these activities run through the year at regular intervals; others are termly or are ad hoc, connected to class work and at a time dependent on the weather (e.g. outdoor art activities).  

For the regular and ad hoc local activities, please indicate your consent by signing below.  Without your consent, we cannot include your child in any of these activities.  For larger events and those further afield, specific consent will be requested in advance of the event when further information about the event is sent home.

Please note that your child is not covered by any school insurance for personal accident whilst at school.  If your require information about insurance cover, please contact the school or your own insurance company.

	Statement
	Parent/Carer Signature

	I CONSENT to my child taking part in regular and ad hoc local activities as described above (e.g. church visits and other events in and around the local community).
	


Medical 

In the event of a medical emergency involving your child, we will make every effort to contact you or one of your nominated emergency contacts.  If we are unable to do so, we would like your permission to consent to emergency medical treatment as recommended by doctors.  Please sign the statement below if you are happy to consent to this.

	Statement
	Parent/Carer Signature

	I CONSENT for the school to authorise medical treatment for my child in an emergency if necessary.
	


Please sign below to indicate your consent for us to apply plasters to your child for minor cuts and grazes.  If your child is allergic to plasters, please indicate this in the medical notes on page 2 of this form and do not sign the consent below.

	Statement
	Parent/Carer Signature

	I CONSENT for my child to have plaster applied to minor cuts/grazes.
	


(continued overleaf…)

Film-viewing

On occasions, we like to show films in school, e.g. to support the curriculum work or as an end-of term treat.

Please read the statement below and sign to indicate your consent to your child seeing U and PG rated films.  Without your consent, we cannot include your child in these activities.

	Statement
	Parent/Carer Signature

	I CONSENT to my child viewing U and PG rated films in school.
	


Photographs
During the school year, the school would like to take and use photographs of your child to publicise and promote the school and its activities.  These would include images of children taking part in school activities, such as school fêtes, musical events, school plays and nature trails, as well as class photos, school sports days and PE classes. Group photographs taken may also be stored in the school archives.

In accordance with the Data Protection Act, the consent of the parent or guardian must be obtained before any photographs or images can be published or stored.  By signing below, you are giving your consent to the school to use images or photographs taken by the school, or an authorised agent of the school, to promote or publicise school activities and to store them in the school archives.  These images or photographs may or may not be used by the local or national media.  The school cannot, however, prohibit the media from taking pictures of any child involved in school activities. 

You may withdraw your consent at any time in writing to the school.  While certain images of your child or children, for example group photographs, or photographs retained for school archives, cannot always be deleted, we do assure you that all reasonable care will be taken to retain photographs and images only for the period of time that your child remains at the school.  The exception is school/group photographs retained in the school archives. 

The school is only responsible for photographs taken by the school or an authorised agent of the school and cannot be responsible for photographs taken by other third parties, such as parents.  (Parents/carers are asked to be mindful of the dangers of identifying children on social networking sites and are asked to sign an undertaking that any images taken will not be used inappropriately).
The media are not subject to the Data Protection Act or these guidelines and the school cannot prohibit the media from taking pictures or using the names of any child.  However, the school will never supply to the media the names of children included in photographs and will always request that names are not used.

If you do not sign this consent your child cannot be included in any promotion of school activities, including those issued to the media.

	Statement – consent for use of photographs/images
	Parent/Carer Signature

	I CONSENT to the school taking and publishing photographs or images of my child for the purpose of promoting or publicising school activities and events during my child’s time at the school and for those photographs to be issued for use by the media.
	

	I CONSENT to the school using photographs or images of my child on the school website and I understand that these images will be available on the Internet.
	


	Statement – undertaking on personal use of photographs/images
	Parent/Carer Signature

	I UNDERSTAND that the school will allow parents/carers to take photos or video recordings at some events and that I must notify the school on each occasion if I do not wish my child to participate in the event.
	

	I UNDERSTAND that I can take images (photos/videos) of school events/activities but that such images are for personal use only and I undertake to ensure that any images I take will not be used inappropriately. I understand that I must not post images of another person’s child on social media sites without prior approval to do so.
	


Thank you for your co-operation in completing this form.

